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                  COURSE SYLLABUS - SEMESTER 321
          [Provided to students in soft copy through my website]


 
	Course Code 
	 BUS 112

	Course Title

	Human Resources Management

	Instructor 

	  Ms. Zakiya Abdul Samad

	Office Location 
	  Room 423

	Office Hours 
	Day
	Period


	
	Saturday 
	4,5

	
	Sunday
	1,2,3

	
	Monday 
	1,2

	
	Tuesday 
	1,2,3,6,7,8

	
	Wednesday 
	-

	Office Phone

	03-3459000 Extension: 3663

	Email 
	samadz@ucj.edu.sa 
	   Website: 
	        www.zakiyas.weebly.com 

	Sections
	202

	


Class hours
	Saturday
	6,7,8

	
	Sunday
	-

	
	Monday
	-

	
	Tuesday
	-

	
	Wednesday
	-

	Prerequisites
	Principles of Management [BUS 101]

	Course Rationale
	Human Resource Management is a functional Branch of Management. An interesting and dynamic subject that deals with real life and real people. This course is designed to overview the basic principles of Human Resource Management. The roles of, and techniques employed by, personnel management and line management in staffing, organizing, motivating, and developing the work-force, labor markets, wages, and salary systems.

	Course Objectives
	The goal of BUS 112 is to equip students with the technical knowledge required to be effective employees and / or managers of employees.  This Course would familiarize students with the various aspects of managing human resources in contemporary organizations: HR planning, staffing, performance management, employee development, compensation, and employee & labor relations. 
At the end of this course, students will be able to:
1. Acknowledge the challenges of Human Resource Management (HRM) to the organizations and the role that managers/specialist perform in HRM activities. 
2. Understand how organizations enhance performance using various HR tactics. 
3. Know and explain the employee hiring process. 
4. Explain the importance of training and development of employees. 
5. Explain the pay systems, benefits, and factors affecting worker compensation.
6. Describe the various training methods used in organizations. 
7. Analyze the use and importance of teamwork in the firms

	Methods of Instruction
	Lecture and Presentation, Industrial Visits and Individual Student Projects.


	Required Textbook
	 Human Resource Management:  Scott Snell,& George Bohlander; 15ed., 2010 Thomson South-Western ISBN 0324593303 


	Proposed Websites
	Student Resouces for the text book: http://websites.swlearning.com/cgi-wadsworth/course_products_wp.pl?fid=M20b&product_isbn_issn=9780324593303&discipline_number=416&template=AISE 


	Grading Scheme
	
Your final grade will be derived from the weekly assignments and a total of two exams.   Any exam not taken as scheduled will result in a zero.  All assignments submitted after the due date will be subject to a 10-point penalty.  Computation of the final grade will be as follows:

Quizzes				20%
Assignment				10%
Individual Project                               10%
Midterm Examination			20%
Final Examination			40%

Total                                                  100%






	Jubail University College Grading Scale

	Total Points
	Letter Grade
	Percentage
	Grade Point

	 
	A+
	95-100%
	4.0

	 
	A
	90-<95%
	3.75

	 
	B+
	85-<90%
	3.5

	 
	B
	80-<85%
	3.0

	 
	C+
	75-<80%
	2.5

	 
	C
	70-<75%
	2.0

	 
	D+
	65-<70%
	1.5

	  
	D
	60-<65%
	1.0

	 
	F
	0-<60%
	0.0

	 
	W
	Withdrawal 
	N/A

	 
	WP
	Withdrawal while Pass 
	N/A

	 
	WF
	Withdrawal while Fail 
	0.0

	 
	DN
	Denial
	0.0

	 
	I
	Incomplete
	N/A

	 
	P
	Pass
	N/A










	Course Outline

	Week No.
	Text Chapter
	Topic
	Focus

	
1 & 2
	
1
	The Challenge of Human Resources Management
	
Introduction to HRM and The six Challenges

	
3
	
2
	Strategy and Human Resource Planning
	Strategic Planning and Human Resources, Steps in Strategic Planning.

	
4 & 5
	
4
	Job Analysis, Employee Involvement, and Flexible Work Schedules
	Job Requirements and HRM functions;       Job Analysis; Job Design
(Case Study)

	QUIZ 01 (10%)

	
6
	
5
	
Recruitment and Careers
	Recruiting talents Externally and Internally; Career Management; Developing a diverse Talent pool.

	
7 & 8
	
6
	
Employee Selection
	Matching People with jobs; Sources Of Information; Employment Tests; Employment Interview; Decision Strategies For Selection  (Case Study)


	MID – TERM EXAMINATION (20 %)

	
9 & 10
	
7
	Training and Development
	Scope of Training, Systems Approach to Training (the 4 Phases)

	
11 & 12
	
8
	Appraising and Improving Performance
	Performance Appraisal Programs,
Performance Appraisal Methods; Appraisal Interview 
(Case Study) 

	QUIZ 02 (10%)

	
13
	
9
	
Managing Compensation
	Strategic Compensation Planning, Determining Compensation, Job Evaluation Systems; Compensation Structure.; 

	
14
	
10 & 11
	Pay-for-Performance

Incentive Rewards
& Employee Benefits
	Different Incentive Plans 

Employee Benefit Programs

	[bookmark: _GoBack]
15
	Review and Revision

	16
	FINAL EXAMINATION (40%)



 





	Jubail University College Policies

	Attendance 
	1. Attending at punctual time: Present otherwise the student is absent.
2. Late attendance 0  < 5 minutes: is late
3. Late ≥ 5 minutes: is absent
Notes:
(i) Every 3 late are counted as 1 absent
(ii) Every  × total semester contact hours + 1 is DN

	Grading

	1. Quality point: is the result of multiplying the credit hours by the grading points.
1. Semester GPA: is the result of dividing total quality points achieved in all courses at that semester by total graded credit hours of all courses in that semester.
2. Cumulative GPA in a semester: is the sum of total quality points achieved in all courses up to that semester divided by the total credit hours graded for all courses up to that semester

	Plagiarism  & Cheating
	1. Cheating is a serious offence and will be punished by the JUC. 
2. Talking, looking at your colleagues’ exam papers or any other suspicious act is considered cheating during exam.
3. Student will fail the subject if caught cheating.




[image: ]


[image: ]
Let’s Have a Great Semester!!
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